How to Improve Your Writing in Six Easy Steps using:

IntelliVVriter

Step One: Learn how to Draft the type of Document You want
to Write

The first decision you must make is what type of document you plan to write. This is important
because documents often require different writing styles and/or structures. For example, a
professional, analytic research paper is vastly different from a persuasive essay. For help
understanding the differences among the many types of documents you may write, always use the
writer's Guide ( QR ICAR L) found in the side bar. In addition, you'll find
instructional support covering a variety of topics and citation guides for APA, MLA, CBE/CSE
and CMS.
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proliferation of the intemet was a something of a modem dark age. However, between the ﬂ of the 20th century and the beginning of the 215t we have fast seen the phrase
" don't know” become an obsolete vestge ofthe English language. Information systems have ted the worl together in a manner that we never thought possible. Everyday
children and adutts alike cam’zwe@hﬁ of access to information with them wherever they go and through all the highs and lows access to the intemet has changed the course
of human history.

@ Writer's Guide

Information systems have been a signiicant part of my ife since | was a teenager. The st time | had a computer in my home capable of accessing the inferet was i 1996
my first real job was working for a computer company building and seling computers and I£ been invoived in telecom and information systems in some small way ever
since | watched dial up infemet access evolve info cable intemet access and | worked in the cellular phone industry when smart phones went from being a fringe piece of

specialized hardware to being the industry standard. This indicates to me the for there and that the and functionality of data streaming is oo
good to pass up. Video streaming sevices, sotial media and file Sharing have each ntheir own way atered our percepton of what nterpersonal communication s. Ona
cultural level the changes are omnipresant. Thanks to Facebook and Instagram i's quite rare that | w knowe what my friends are doing or where they ae at any given point
inaday and | dort know | can send them a message through cher applicaton tht they can respond o in seconds. Netfi s an amost completey ndispensable part of . i
dafing in the 21st century and music streaming is equally so. Cloud based file sharing programs like Goagle Drive and Drop Box have made it easier and faster to make sure c I I'e q I
that you have access to all the documents that you need at any given point dunm the course of a day at the press of afew lm Of course these &n‘tme only changes *

that have come about in the information age.

Use Cite.ai to check the onginality of your document.
Commerce has been changed forever and, in my opinion, there can be no argument that these changes haven't been for the better. Usmalhe intemet as a tool for business

has made it easier for smaller companies to grow by reaching a base of customers that were previously not available to them. One excellent example of the way that eBay
has linked buyers and sellerslnﬁether all over the world and to the benefit of everyone. | have ordered items from eBay that never would have been available fo me i | could

ot find them there_ hat only that but emplayers have mre options for finding the absoluie best candidates by taking resumes from a wider net and not having to depend on
expensive commercials or ineffective classified ads. This makes for a more competitive job market that increases the options for a business's hiring pool and increases their
diversity and performance. Similarly people huniing for emplayment have more optians available and can find prospective employers, compare them and even read reviews of

Please take centrol of the document first, if the document is shared by athers

said employers from curent and previous employees. Being ableto get 3 wealth of nformation regarding emplyers in short amountof e means that you wil be able to
make sure that you are finding the right job for you.
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Nowthere are those who consider the information age to be something o 2 Pandora's Bosx and,to be honest,there ar definey downsides related o constanty being
connected to the intenet. For children we've seen a rise in cyber bullying, which is the phenomenon where the bullies at your child's school will essentially use the intemet to

track them down in their home Fe and continue harassing them For businesses file sharing appiications were used to Use Lexipedia to find definitions, synonyms, and antonyms and to
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Click RESOURCES on the sidebar header and select View
Writer's Guide. From the Writer’s Guide window, you can
select from among the many types of documents listed or type

the style of writing you need in the

bar.
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Writing Help

Step Two: View Writing Instructions & Study a Writer's Guide

Q Writer's Guide

Essay Writing

 Ho Does » Essay Writing * Informative Expasicony

Informative/Expository
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Always take a few minutes to review
the instructions, writer's models, and
revision tips in the Writer's Guide. The
instructions, broken down into style,
content, focus, and organization,
greatly simplify the writing process.
Writer's models provide comparable
examples and annotations explaining
the various components of the type of
document you are writing.

Once you've completed a draft, the
revision tips will help you validate the
quality of your writing. Refer to these
resources frequently throughout the
writing process.



https://guide.writeahead.com/
https://guide.writeahead.com/

Review the Document Type Description and Revision Tips

Writing Tips: Informative/Expository

Before You Write

When you write an informative piece, it ia Important to know your topic, audience, and purpose before starting.
Considaring these aspects of your writing will help you focus on information that will be interesting and useful to

ur readers and help you choose an appropriate style

Know your topic.

Define your topic, as specifically as possible

+ Write down the topic or event that you will write sbout.
» Think about what this is or means. Is it clear what you will write about, or is your topic toa broad?

+ Narrow and adjust your topic until you have a clear focus for your writing

Do background research on your topic

+ Read about your topic in a few general sources, such as encyclopedias or newspapers.

+ Write down interesting facta yau find

+ Write down questions you have about your topic.
Think about the 5 Ws' of your topic.

» What is it?

+ Who is invalved, or to whom is it relevant?

» When did it happen. or when does it matter?

» Whyis it important?

« Where did t happen, or where s it relevant?

Know your audience

Identify your sudience—who, or what group, are you writing to?

The Writer's Guide provides a detailed description

for each document type. The revision tips guide the
writer through the writing process from prewriting

to final revision.

« Think sbout whe will resd your writing. Is it required for 2n instructar ar managsr? fre you distributing

it personally to your readers?

+ Think about where peaple will read it. Will it be published somewhere that people will be able to
access it? What final form will #t take: article, paper, internal report, or webpage?

Review the Writer's Model

A Writer's Model is a
sample of actual writing
accompanied by
commentary. Writer's
Models help you see
how another person
approaches the type of
document you are
writing. These models
can also help you decide
what your paper should
look like, and the
commentaries will
describe how each of the
essential components
was developed.

See a Model:

Informative/Expository Writing
Obesity: America’s Fastest Growing Trend

A healthy America should be a top priority for all
Americans as the costs of an unhealthy lifestyle to
individuals, families, and society are great. Today, 66.3
percent of non-institutionalized adults ages 20 and
older are overweight or obese. (Item 1) Extremely
common in every city across America, obesity poses
many health risks for those with abnormally high body
weight. Sadly enough, we as Americans are unhealthy
as a result of our own poor choices concerning our
health, choosing fatty foods and a sedentary lifestyle
in spite of the risks they pose. (ltem 2) From too
much fast food to too little exercise, these lifestyle
choices affect our long-term health and may put us at
risk for certain diseases. Meanwhile, “quick-fix”
solutions like gastric or cosmetic surgery pose their
own risks while hiding the only real solution—a more

rutritininie antiva and bnAawladrashla lifachila far all

Informative/Expository Writing

Features of
Informative /Expository
Writing

Item 1. The use of statistics often makes the
information conveyed in an informative writing
piece more credible.

Item 2. A brief statement of the background of
the paper topic allows readers to more easily
understand the article.

Item 3. The author makes a clear statement of
the focus of the paper. This is also called the
thesis. It is concise and lets the reader know
exactly what the author will be talking about.

Item 4. This is a statement of the next subtopic
that pertains to the thesis. The author will then
provide support for this opening statement. All
body paragraphs should follow this format.

Item 5. Using actual caloric information from a
restaurant frequented by many Americans allows



Writer's Revision Checklist

The revision checklist enables you to accurately self-assess and revise your writing.

Revision Checklist: Research Report

Focus/Purpose

Does all of the detail and support you offer relate to your stated Research Question and Objectives?

» Check each point and detail you include against your Research Question and Objectives. Is it clear how they
follow from or support your overall purpose and direction?

« Include sources that contribute to your hypothesis, or to the history of research leading up to your research. Be
brief when providing sources that do not directly help the reader understand your study. Omit sources that only
tangentially relate to your study. Include these in Further Reading.

« Omit arguments and details that do not directly relate to your Objectives. This does not mean that you should not
include findings that are counter to your hypothesis — determine the difference between relevant counter-

evidence and irrelevant detail.

Development/Elaboration

Have you named all the Authors of your paper and provided pertinent information about them?
« List everyone responsible for the intellectual content of the paper.
« Give the first name, middle initial, and last name of each, with their academic degree.
« List author affiliations and disclose any conflicts of interest.
 Provide contact information.
o Identify your funding sources and other providers of material help.

Does your Abstract emphasize a summary of the Results and Discussion?

Step Three: Fill Your Document with Meaningful Content

Now that you know more about the document you need to write and have seen a model, you can
begin to draft your document. As you start writing, don't focus on formatting or grammar. Just
write. Keep your ideas flowing and try to get as much information written as possible. You can
trim it later, but for now, write!



If you need help finding information related to your topic or more effective word choices, click
the it ] tab in the sidebar. There you'll find the research tools | cxipedia and iseek ai.
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prolieraiion of the intemet was a something of  modern dark age. However, between the end of the 20th century and the beginning of the 215t we have fast seen the phrase
1 dont know” become an obsolete vestige of the English language. Information systems have tied the world together in a manner that we never thought possible. Everyday
children and aduits alike carry 3 wealth of access to information with them wherever they go and through all the highs and lows access to the intemet has changed the course

of human history

Information systems have been a significant part of my lfe since | was a teenager. The first ime | had a compuler in my home capable of accessing the infemet was in 1996,
my first real job was working for a computer company bulking and selling computers and [ve been involved in telecom and information systems in some small way ever
since. | watched dial up intemet access evolve into cable intemet access and | worked in the cellular phone industry when smart phones went from being a fringe piece of
specialized hardware to being the industry standard. This indicates to me the thirst for information is there and that the convenience and functionality of data streaming is too
good to pass up. Video streaming services, social media and file sharing have each in their own way aered our perception of what interpersanal communication is. On a

cultural level the ch
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in @ day and i | dont know | can send them a message through either applicaion that they can respond to in seconds. Netfix is an almest comletely ndspensable part of
dating in the 215t century and music streaming is equally so. Cloud based file sharing programs like Google Drive and Drop Box have made it easier and faster to make sure
that you have access to all the documents that you need at any given point during the course of a day at the press of a few buttons. Of course these aren' the only changes

that have come about in the infarmation age:

Commerce has been changed forever and, in my opinian, there can be no argument thal these changes haven't been for the better. Using the internet as a laolfor business
has made it easier for smaller companies to grow by reaching a base of customers that were previously not available to them. One excellent exampie of the way that eBay

has linked buyers and sellers.
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Enter a word in the
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Cite.ai’

Use Cite aito check the originalty of your document

Please take contral of the document first, i the document is shared by others.

( )

lexipedia
Use Lexipedia to find definitions, synonyms, and antonyms and to

discover interrelationships among words
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Use iSEEK for a more direct, productive, and intelligent Web search
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https://www.lexipedia.com/

iseek.ai

Enter a term or phrase in the iseek.ai’" search window

to find the web resources needed for your
document. The results of your search will display in
the sidebar panel. Click on any result to launch a new

webpage with more comprehensive information.
iseek.ai parses search requests to understand better what
the writer is looking for and then returns more relevant

results, greatly reducing the amount of time the writer

has to spend on research.

iIseek.ai

interpersonal communicatior|

Interpersonal Communication

Interpersonal Communication came to being when men began to
exchange.

6.1 Principles of Interpersonal Communication

In order to undersiand interpersonal communication. we must
understand...

Interpersonal communication - Wikipedia

Interpersonal communication is an exchange of information between
two_

Interpersonal Communication | Examples, Characteristics, &
Types ...

Interpersenal communication is the exchange of information between. ..

Key Interpersonal Communication Skills you need to Improve -
VirtualSpeech

Interpersenal communication is the interaction and exchange of
information....

Interpersonal Communication: Definition, Characteristics &
Types

Step Four: Check Your Document for Grammar, Mechanics,

and Usage Errors

Once you're comfortable
with the content in your
document, it is time to make
sure your writing adheres to
the rules of Standard

Enalish. Click the
(4Check My Doc) tab in the
top panel, to run a check of
your document. Make
corrections as needed. An
updated summary of
errors/concerns will appear
in the sidebar. Clicking the
error in the sidebar or in the
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document will highlight it and display an informative pop-up. Repeat often as you continue
working on your document. The worst way to use a grammar checker is to run a single check

and think you're done!




Spelling and Grammar in Multiple Languages

IntelliWriter provides feedback on spelling and grammar in nine (9) languages: English, English
(United Kingdom), Chinese (Traditional), Chinese (Simplified), French, German, Japanese,
Korean, and Spanish.

To switch to a specific language, select from the language drop-down. You'll then receive
feedback in the selected language. Note: The roll-overs for the icons in the document header
will also convert to your native language.
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The nursing cap was originally used by Florence Nightingale in the 1800s. French
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Standardized Caps per School d Y

Una oracién como 'Bad weather necessitated a change in our

Around 1874, the Bellevue Hospital School of Nursing in New York City adopted a special nursing cap as a way to identify route' puede convertirse en 'Bad weather required us to change
our route’ 0 'Bad weather made it necessary for us to change our
nurses who had graduated [rom Bellevue. The Bellevue cap covered the entire head except the ears, and can be compared to a route"
current ski hat, although it was made out of white linen and had fringe around the bottom. As the number of nursing schools .
Suggestions
increased, so did the need for unique caps. Fach nursing school decided to design their own style of nurse’s cap. Some became
required

very elaborate and some were even different shapes. Because each school had their own cap, it became very easy to determine

which school the nurse had graduated from.
.

The use of nurse's caps in the medical facilities of the United States (as well as many other nations) all but disappeared by the 3 .
L & ignore % Ignore All

) . ) ) ¥ Verb group consistency concerns

late 1980s with the near universal adoption of "scrubs." Fiddick's Nursing Home in Petrolia, Ontario, Canada, being the

exception to this. Fiddick's continues to require female nurses to wear the cap: however male nurses are not required to do the However, (TR caps ca
SRS RS

same.

Step Five: Get a Second Opinion

For most writers, it can be challenging to make an objective evaluation of their own writing. The
longer you spend drafting and editing your document, the more you’ll tend to like what you’ve
written, and the harder it is to answer, "How good is it objectively?"

One tried, and true method writers use to "hear" their words objectively is to read the document
aloud. Seriously! Find a quiet place and read your work slowly aloud. Hearing your words will
make you think differently about your writing.

You may also consider collaborating with a trusted friend or instructor who can provide
additional feedback. There are two ways you can do this in IntelliWriter.



1. Tosend a copy of your document via email, click on File, select Email Document, and follow the
directions. The recipient will receive a copy of your document attached to an email.

To share your writing with another IntelliWriter user and allow this user to add comments
directly to your writing, begin by clicking on the Share Document icon. Then, follow the
directions provided. Comments received regarding your writing will appear in the sidebar panel.

2.
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New Document

Open Document
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Export to Word
Export to PDF

Document Details

Save
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5o that the cap kept the nurse’s hair up and out of her face, as well as keeping it from becoming soiled

The nurse's cap was derived from the nun's habit and developed over time into two types:

+ a long cap, that covers much of the nurse’s hair. and

= a short cap, that sits on top of the nurse's hair (common in North America and the United Kingdom).

The nursing cap was originally used by Florence Nightingale in the 1800s.

» is part of the female nurse's uniform, introdgg i istory of focci
A Nurses Cap
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Step Five continued

By clicking on the m tab in the side panel, you can quickly review your general writing
performance against a variety of metrics. Clicking a metric will provide an explanation of that
metric.

IntelliWriter’s advanced

VW Fie-

opy [@eme @roermucs Q %5 &

effects of tech

Ek|f A EE S s -

LBIUSX X aa

nE@EQ

PR Trr—

T Check iy Do -

© A B bema -

Analysis

Artificial Intelligence (Al)
and linguistic technologies
determine these

statistics. You can think of
these as a "second opinion"
regarding your

work. IntelliWriter’s Al
engine will provide general
insight into the quality of
your writing.

e begreing o he
2 mannes il we ever hough posiie. Everplay

Frebierston of th ket was o
1 dori o e .

ige o he Englsh anguage

chidhen and st sk camy  westh of czess o hans
ot oy
nfsien sqcare port T it

st el b s workg ot cormputer company bulding and

indard This
ol mecka and Sk sharing hae each in et

appica

g s eqaly 0. Closd 9 mae e
ks hat you need ot any gven it during the Course o a day a e pre
bt e formation age

fans. Of course these aren the oy changes.

‘Cormmerc has been changed forpves anel i my opnon there can be Using he et

Fas e
s ek chrs toirer

ot fnahem et T
expensiv ceemencias o e <lassfie ads ThEs makes o 2 more cempesine s masket il e eases Fe st o 3

il coukt

— et
from 3 wider et

s’ hiing pocl and mcrmases her
eadreens of

<umert and previus employees. Being able 0 get 3 wealf of oy shont amanet el

g of 3 Pandors Box and, 1o b e, thse are ity Grmnsies e et~

e hrnuct, sacinlmeda Fo i shrng appicat
s essectialy thed Thecugh ergihy egal bafles and aresinuchung of the endre music busess theyve fnaly maraged

00

sty
Performance
Wond 332
Sentences 18

Words / Serteree

0 D:..

(m‘u Levet




The overall stats provide a "holistic™ view of your writing. However, the domain stats look more
closely at specific aspects of your writing.

e Focus: How well your document remains focused on its main idea.
o Development: How thoroughly you develop your ideas; it does NOT consider whether the
information you are writing is correct or incorrect, true, or untrue.
o Organization: How well your ideas are tied together, including the opening and closing of your
document and the transitions you use throughout the document.
o Style: The diversity of your word choice and sentence variety.
e Additional statistics include:
o Number of words
o Number of sentences
o Average words per sentence
o Kincaid Grade Level Readability Index

Writing performance feedback is displayed as a graphic color-coded "range."

e Green. Competent writing performance
. . Adequate writing performance
e Red. Limited writing performance

Clicking on the drop-down arrow next to each domain/trait will display additional instructional
feedback to help improve your writing.

Step 6: Cite.ai - Check for Originality

The process of weaving others' ideas into one's own is challenging, not to mention a critical step
on the path to higher levels of education. That's where Cite.ai comes in. For institutions that
activate the Cite.ai feature, it will scour the Web and IntelliWriter’s proprietary database of
essays to alert you to text that should be cited. IntelliWriter will then provide you with a detailed
Originality Report.
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Shelby Foote stated "the Civil War was four years of prolonged and bioody battles. At the outbreak of fighting, however, neither northemers nor southerners took the prospect of fighting 0 Writer's Guide

one another all that seriously * (Foote, 2001) The war Civil solved two of the main issues that had divided the United States from 1776. It also put an end to slavery that was completely

abolished by the amendment 13 of the Constitution in 1865, deciding once and for all that United States is not a collection of independent States but one indivisible nation

Shelby Foote had always said to Americans that the was fundamental in our lives. Historians have been widely discussed about the possibilities that had the Confederacy of the

southern States to have won the War. The majority of the historians haven't also emphasized that the Union or the northern states had an insurmountable advantage over the C“,e ai‘
Confederacy jmy pn terms of technological development the percent of the population. Historian Sheiby Foote also thought that the north had more to win and he expressed by saying the *

following words " think that North fought the war with one hand on the back, if there had been more southern victories, many more, the Norther simply would have removed the other Ao o S5 £6¢8 e Sty oF it aecism

hand from behind their back "I don't think south ever had the option to win. The Civil War will always be remembered by all americans

The American Civi War was a 0ne of the bloodiest confict o the United States of America. Stared 1861 and ended in 1865 T two opposing sides were the forces of the States T

of the North, (the Union),against the newly formed of the Confederate States of America composed by the eleven souther states (History Net). "At first glance it seemed that the 23

on after secession were more than a match for the 11 Southern states.” (www.bi com) The generals of the South were more trained but it was no

ry.

states that remained in the U
many and on top of that they did so many errors that make them lose in decisive batties that could have ended lexipedia

In 1861 the population of the North was about twenty and two million people compared to nine million people in the South three point five of whom were slaves. The southerners

had the third part of the population in the North. This influenced greatly in the Civil war since although they had less experiences soldiers than the south, the North population level was
higher than the South. Southerners had many slaves but they didn't count with enough money. They had fewer resources; they only count with the planting of cotton and the treading of
the same. Meanwhile the people living in the North were more organized and industrialized. Because of how well organized the north were it help them be better developed. The Norther | a |
States produced weapons, ammunition and they provided food for the troops. Another advantage of the Northern States is controlling most of the ports it was a disadvantage for the

In the economy aspect there was a clear difference between the two sides. The north count with great Capitalist Industry, with a large concentration of wage-labor. These

southerners (History Rocket, 2012) iseek.ai

bourgeois Northern groups were represented by the new Republican Party, liberal nationalist type, which sought protectionist policies. On the other hand, the South remained anchored in S 10re S donct, procvcive; S Rietipant Wb seare

an unfavorable economic system capitalist development. They count with cheaper machines and the only workers were the slaves. The Democratic Party would be the defender of n
slavery. The Democrat Party was the one who started with the great expansion of the country towards the South activism in favor of the annexation of Mexican territory) and now stood as
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Third Draft The effects of technology on saciety

The term technology is derived from the Greek word &lsquo;technologia’ which
means “the practical application of knowle doe, particularly in a specific

discipline of study"(Basalla 14-15) It is worthwhile to note thattechnology

is an abstract term that lacks a single universally acce ptable concrete definition
Nevertheless, it can be defined as the usage and application of knowledge
conceming tools, crafls, techniques, methods or systems of organization, ora
material end product of these things, such as clothing. tis a wordthatis used
callectively to portray or describe the acvancements, undertakings, creations,
abilities, views and knowledge of a distinct aroup of people (Basalla 14-15)

On the other hiand, a human society can be defined as a group of people who are
delineated by their cultural identiy, functional interde pendence and sacial

solidarity A comprehensive definition of this term also takes into account the

social status and roles ofthe people within society. By extension, a society may
betakento mean a group of people within a given region or country, or even the
‘whale world in totality As such, the meaning of society is closely inked to what

is deemedto be social. It is also worth noting that members of any given society
share common characteristics such as a common goal and a commen interest or mutual
concem (Jenkin 18-20)

Throughout history, technologies have sianificantly affecte d human beings and other
species of animals in their ability to control and acclimatize to their natural
environment. Historically, human beings started applying the use of technology with
the improvisation ofthe existing natural resources into simple tools and

equipment For instance, ine realization of the capacily o control ire augmented For instance the realization of the canacitv o control fire auomented the existing sources of food while the invention of the wheel helned human heinas to control \J

The effects of technology on society The term technology is derived from the Greek word Isquo

the practical application of knowledge particularly in a specific discipline of study
Basalla 14-15 Itis worthwhile to note thattechnolagy is an abstract term that lacks a single universally acceplable concrete definition

Nevertheless it can be defined as the usage and application of knowledge conceming tools erafts technigues methods or systems of organi
end product of these things such as clothing

ltis aword that is used collectively to poriray or describe the advancements underiakings creations abilities views and knowledge of a distinct group of people
Basalla 14-15

ion ora material

Onthe other hand a human society can be defined as a group of people who are delineated by their cultural identity functional interde pendence and social
solidarity

A comprehensive definition o this term als o takes info account the Social status and roles of the peaple within society

By extension a society may be taken to mean a group of people within a given region or country or even the whole world in totality

As such the meaning of society is closely linked to what is deemed to be social
Itis also worth noting that members of any given s ociety share common characteristics such as a common goal and a common interest or mutual concemn Jenking
18-20

Throughout history technalogies have significantly affected human beings and other species of animals in their ability to conirol and acclimatize to their natural
environment

Historically human beings started applying the use of technology with the improvisation of the existing natural resources into simple tools and equipment
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